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HOJIMTUKA

00padOTKH NMEePCOHATBHBIX JAHHBIX B MYHUIMIIAJIbHOM O0’KETHOM
0011e00pa30BaTEJIBbHOM YUPEKICHHUH TOpoaa YIbAHOBCKA «['uMHa3us Ne
30 um. Kesne3noi JuBuzum»

1. O01mme moJ10KeHus

1.1. Hacrosmas nonutuka 06padotku nepcoHanbHbix JaHHBIX MBOY «'umuazus Ne 30 um.
Kenesnoit JJusuzun» (nanee — [lonuTuka) onpenenser neaum oOpabOTKU MEPCOHATBbHBIX
JAaHHBIX, KaTErOpUU U IepeueHb 00padaThIBa€MbIX IE€PCOHAIbHBIX JAHHBIX, KaTeropuu
CyOBEKTOB, IEPCOHAJbHbIE JaHHbIE KOTOPHIX 0OpadaThIBarOTCs, CHOCOOBI, CPOKH HX
00pabOTKN M XpaHEHUs, MOPSIOK YHUUTOXKEHHS MEPCOHAIBHBIX JAaHHBIX NMPHU JTOCTHKEHUU
nesned ux o0paOOTKM WJIM TpU HACTYIUIGHMHM HHBIX 3aKOHHBIX OCHOBaHMi B MBOY
«'mmuazus Ne 30 um. XKenesunoit uuzun» (nanee — [mmMHA3MS).

1.2. JlokanbHble HOPMATHBHbBIE aKThl M MHbBIE JOKYMEHTBI, periaMeHTHpYoIue o0paboTKy
MEpPCOHANBHBIX JaHHBIX B | MMHa3uu, pa3pabaTbiBalOTCA ¢ y4eTOM MoJioxkeHui [Tonmutuku.

1.3. JleiictBue [Tonutuku pacrpocTpaHseTcs Ha epCOHANbHBIE JaHHbIe, KOTOpble | mMHa3us
o0pabaThIBaeT C UCIOJIL30BAHUEM M 0€3 HCTIOJIb30BaHUS CPEJICTB aBTOMATH3AIIUH.

1.4. B IlonuTuke UCTIONB3YIOTCS CIAEAYIOUINE TOHATHUS:

e TIEpPCOHAIBHBIC JAHHBIC — JII00ast MHPOPMAIUs, OTHOCAIIASICS MPSMO M KOCBEHHO
K OINpEAEJICHHOMY WM OIpeaenseMoMy (Qu3MueckoMy ULy (CyOBeKTy
NEPCOHAIbHBIX JaHHBIX );

e TIIEpPCOHANIbHBIC JAHHBIC, Pa3pelIeHHbIE CYOBEKTOM IEPCOHANBHBIX JaHHBIX JUIS
pacIpoCTpaHeHHsI, — IIEPCOHANTLHBIC TAaHHBIE, TOCTYIT HEOTPAHWUYCHHOTO KPyTa JIUI]
K KOTOPHIM TPEIOCTaBICH CYOBEKTOM IePCOHANbHBIX MaHHBIX IIyTeM Jlauu
corimacus Ha 0OpabOTKy TEpCOHATBHBIX MJAHHBIX, Pa3pELIEHHBIX CYObEKTOM
NEPCOHANBHBIX JAaHHBIX JJIS PAaCHpOCTPaHEHUs B MOpPsAKe, MPEeIyCMOTPEHHOM
®enepanbHbIM 3aKOHOM OT 27.07.2006 Ne 152-03 (nanee — 3akoH);

e OIepaToOp NEPCOHANBHBIX JaHHBIX (omepaTop) — I'MMHa3us — ropuanYecKoe JUIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JAPYTMMHU JIMLAMHU OpraHusytoiiee u (WjH)
ocylecTBisifoniee  00pabOTKy MEpPCOHANBHBIX JAaHHBIX, ONPEACIIOee LEeIH



00paboTKH NepCOHANBHBIX JAHHBIX, COCTAB NEPCOHAIBHBIX JaHHBIX, MOJJIEKAIIIX
00paboTke, nericTBUs (OMepalyu), COBEpIIaeMbIe C IePCOHATBHBIMU JAHHBIMU;

e 00paboTKa MEpCOHANTBHBIX MAaHHBIX — JEHCTBHE (OIeparus) WJIA COBOKYITHOCTH
neiicTBuil (omepauuii) ¢ MEpCOHAJIbHBIMH JAHHBIMH C HCIIOJNB30BAaHHEM H 0e3
UCIIONIb30BAaHUSI ~ CPEACTB  aBTOMAaTH3alUMy,  BKIO4Yas  cOOp,  3amuch,
CHCTEMaTH3alluI0, HAKOIUICHHE, XpaHeHHEe, yTOuHeHHe (0OOHOBICHHE, U3MEHEHHUE),
U3BJIEYCHHUE, MHCIIOJIb30BaHUE, IMepenady (pacnpocTpaHeHHe, NpeAoCTaBICHHE,
JOCTYM), 00e3TuINBaHKe, OJIOKUPOBAHKE, yIAICHUE, YHUUTOKEHUE;

e ABTOMATHU3HUPOBAHHAA o6pa60T1<a MCPCOHAJIbHBIX JaHHBIX — o6pa60TKa
NEPCOHATIBHBIX TaHHBIX C IIOMOINBIO CPEACTB BBIYHCITUTEIILHOM TCXHHUKU,
e DPACHpPOCTPAaHCHUC TMCPCOHAJIBHBIX HAHHBIX — IIGIZCTBI/ISI, HaIllpaBJICHHBIC Ha

PACKpPBITHE MIEPCOHAIBHBIX JAHHBIX HEONPEACICHHOMY KPYTY JIUIL;

e TIIPEIOCTaBJICHUE MEPCOHAIBHBIX IaHHBIX — ICHCTBUSA, HANPaBICHHBIC HA PACKPBITHE
NePCOHATILHBIX TAHHBIX ONPEIEICHHOMY JIUILY WIH ONPEICICHHOMY KPYTY JIHIL;

o OJIOKMpOBaHHE NEPCOHAIBHBIX JAaHHBIX — BPEMEHHOE IpeKpalieHne 00paboTKU
NIepCOHAIBHBIX JIAHHBIX (332 UCKIIIOYEHHEM CIIydaeB, eciiu 00padoTka HeoOXoauma
JUTS. yTOUHEHHSI IEPCOHATIBHBIX JaHHBIX);

e YHUYTOXXCHHE IIEPCOHANBHBIX JaHHBIX — JICHCTBUS, B pe3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAaHOBUTH COJICPKAHUE TEPCOHAIBHBIX JTaHHBIX B
MH()OPMAIIMOHHOW CHCTEME IIEPCOHATBHBIX TAaHHBIX U (MJIN) B Pe3yJIbTaTe KOTOPBIX
YHAYTOXKAIOTCS MaTepHaIbHbIE HOCUTEH MEPCOHATBHBIX JaHHBIX;

e 00e31MYMBaHNE NEPCOHAIBHBIX JAHHBIX — JEHCTBUS, B PE3yJIbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIIONB30BaHUS JONOJHHUTEIBHON HH(pOpMaim
OIIPEICTINTh TPHHAICKHOCTh TEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHATBHBIX JAHHBIX;

e UHQOpPMAIMOHHAS  CHCTEMa MEPCOHAIBHBIX  JaHHBIX —  COBOKYIIHOCTh
coJepKammxcsi B 0a3ax JaHHBIX MMEPCOHAIBHBIX JAHHBIX W 00ECHEUMBAIONINX UX
00paboTKy MH(POPMAITMOHHBIX TEXHOJIOTHI ¥ TEXHHYECKHX CPEICTB;

e TpaHCTpaHWYHAs Iepeada IMEePCOHANBHBIX JAHHBIX — Iepeaada IMepPCOHATBHBIX
JAHHBIX HA TEPPUTOPUI0O HHOCTPAHHOTO TOCYAAapCcTBa OpraHy  BIACTH
WHOCTPAHHOTO  TOCYJapCTBA, HWHOCTPAaHHOMY  (U3UYECKOMY  JIMIy WA
UHOCTPAaHHOMY IOPHINYECKOMY JIUILY.

1.5. 'umHa3us Kak oneparop N€PCOHAIbHBIX JaHHBIX o0s13aHa:

1.5.1. CoOmtonath KOH(UICHIMATIBHOCTh IEPCOHATBHBIX JAHHBIX, a WMEHHO He
pacrnpocCTpaHiATh NEPCOHAIBHBIC JAHHBIC U HE MNCPCAABATh UX TPETHUM JIMIAM 0e3 coracus
CyOBEKTa TEPCOHAIBHBIX JAHHBIX WIIM €ro 3aKOHHOTO IPEJICTaBUTENS, €CIM WHOE He
HPEyCMOTPEHO 3aKOHOAATEITECTBOM.

1.5.2. OGecneunts CY6’LCKTaM INEPCOHAJTIbHBIX JAaHHBIX, WX 3aKOHHBIM MNPCACTABUTCIIAM
BO3MOXHOCTb O3HAKOMIJICHHA C JOKYMCHTaMU MW MarcpuajiaMu, COACpXKaAIUMHU HUX
NEPpCOHANIBHBIC JAHHBIC, CCJIM NHOC HEC NPCAYCMOTPCHO 3aKOHOAATCIILCTBOM.

1.5.3. Pa3bpsacHaTh Cy6’LeKTaM MNEPCOHAJTIBHBIX HOAaHHBIX, WX 3aKOHHBLIM IIPCACTABUTCIIAM
IOPUINYCCKUC ITOCICACTBHUA OTKa3a MpEeAOCTAaBUTE IIEPCOHAIBHBIC TAHHBIC.

1.5.4. bnoxkupoBaTh WIM YyJAIATh HENPaBOMEPHO o0OpabaThiBaeMble, HETOYHbIE
MepCOHANIbHBIC JaHHBIC TN0O0 00ECTICYNTh MX OJIOKMPOBAHKE WIIN yIaJICHHUE.



1.5.5. IIpexpaTuth 00pabOTKY ¥ YHUYTOXKUTH WM OOC3TUYHUTH MEPCOHAIBHBIC TaHHBIC JIMOO
o0ecreynTh MpeKpalieHue o0paboTKM U YHUUTOXKEHHE MM 00€3JIMYMBAHUE TIEPCOHAIBHBIX
JTAHHBIX TIPU JOCTHIKEHUH TIETTH UX 00pabOTKH.

1.5.6. Tlpekpatuth 00pabOTKYy MEPCOHANBHBIX NTAaHHBIX WM OOECIEUYUTHh MPEKpaIlICHUE
00pabOTKM MEePCOHAIBHBIX JTAHHBIX B CIIydae OT3bIBa CYOBEKTOM IEPCOHAIBHBIX TaHHBIX
cormacusi Ha OOpabOTKy ero MepCOHAJbHBIX MAHHBIX, €CJIM HMHOE HE MPEeIyCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOJONPUOOPETATEIEM HIIH MOPYYHUTEIEM MO0 KOTOPOMY
SIBJIICTCS. CYOBEKT MEPCOHAIBHBIX JaHHBIX, UM WHBIM COTJAlIeHueM MexAy | uMHazued u
CyOBEKTOM MEPCOHATBHBIX JJAHHBIX.

1.5.7. TlpuarMaTh Mepbl, HEOOXOAUMBIE M JOCTATOYHBIC JIJIi OOCCIICYCHHS BBITTOJHCHHS
00sI3aHHOCTEH, TPETyCMOTPEHHBIX 3aKOHOM ¥ TIPUHATHIMH B COOTBETCTBUUM C HHM
HOPMAaTUBHBIMHU MMPABOBBIMU aKTaMHU.

1.6. 'mmHa3us BOpase:

1.6.1. CamocTOSTENLHO ONPEAENATh COCTAaB U NIEPEYEHb Mep, HEOOXOIUMBIX U JOCTATOYHBIX
11 0OecrieueHus! BBIMOIHEHUS 003aHHOCTEH, IPEAYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMU B
COOTBCTCTBMM C HUM HOPMATUBHBIMHU IIPAaBOBBIMU aKTaMH, €CJIIM MHOC HE IMPECAYCMOTPCHO
3aKOHO/IaTEJILCTBOM O TIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Hcnons30BaTh INEpCOHAJIbHBIC OAHHBIC CY6’beKTOB INCPCOHAJIBHBIX JAaHHBIX 0e3 ux
corjiacusd B Ciiydasax, IpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. Hpe,[[OCTaBJ'IHTb IECPCOHAJIbHBIC OTAHHBIC CY6’LCKTOB INCPCOHAIIBHBIX NAHHBIX TPECTBHUM
JiMaM B Cl1yvaiax, NpeaAyCMOTPCHHBIX 3aKOHOAATCIIbCTBOM.

1.6.4. ITopyunts 00pa®OTKy NMEPCOHATIBHBIX JAHHBIX IPYrOMY JIMILy C COTJIacHsi CyObeKTa
NEPCOHATBHBIX JIAaHHBIX, €CIM HWHOE HE MPEeAyCMOTpeHO ¢enepaabHbIM 3aKOHOM, Ha
OCHOBAHMHU 3aKJIKYaeMOro ¢ 3THUM JIMLOM Jorosopa. JIumo, ocymectsistoniee o0paboTKy
NEPCOHATBHBIX JAHHBIX IO MOpY4YeHUIo [MMHa3uu, 00s3aHO COOMIOJAaTh NPUHLUIBL U
npaBwia 00pabOTKM NEPCOHAIBHBIX JaHHBIX, IMPELYCMOTPEHHbIE 3aKOHOM, COOJII0/IaTh
KOHQUIEHIIMATBHOCTh ~ NEPCOHANbHBIX  JaHHBIX, IMPUHUMATh HEOOXOJMMBbIE  MEpHI,
HalpaBJIEHHbIE HAa 00ECIIeYeHNE BBIMOJIHEHHS 00s13aHHOCTEN, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHUKH, COBEpPLICHHOJETHHE Y4YalllMecsi, POAMUTEIU HECOBEPIICHHOIETHUX
yyaliuxcs, MHble CYOBEKThl MEpPCOHAIBHBIX MaHHBIX (fajee - CyOBEeKTHl MEePCOHAIBHBIX

JTAHHBIX ) 00SI3aHBI:

1.7.1. B crydadax, HOpCAyCMOTPCHHBIX 3daKOHOAATCILCTBOM, MPCAOCTABIIATH I'umuazun
AOCTOBECPHEBIC IECPCOHAIIBHBIC TaHHBIC.

1.7.2. Ilpu U3MEHEHUU MEPCOHAIbHBIX NaHHBIX, OOHAPYKEHUHU OLIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIUTENbHO coo0maTh 06 3ToM I uMHa3uH.

1.8. CyOBeKThI IepCOHANBHBIX IaHHBIX BIIPABE:

1.8.1. IMonmyuyates mH(OpMaIUio, Kacarollyrocss oOpaOOTKH CBOMX IEPCOHAIBHBIX JTaHHBIX,
KpOMeE CTy4aeB, KOrJa TaKoW JOCTYI OTpaHudeH (eepaibHbIMU 3aKOHAMHU.



1.8.2. TpeboBarh OoT ['MMHa3uM YTOYHUTH TMEPCOHAIBHBIC TaHHBIC, OJIOKHUPOBATH MX HWJIHU
YHUUYTOXUTLb, CCJIIM TMCPCOHAILHBIC JAaHHBIC SBJIAIOTCA HCHNOJHBIMHU, YCTAapCBIIUMU,
HETOYHBIMH, HE3aKOHHO MOJyYEHHBIMU WJIU HE SBISIOTCS HEOOXOAWMBIMH JJISl 3asiBICHHOMN
e 00paboTKH.

1.8.3. JlonmoaHUTh NEPCOHAJBHBIE JIAHHBIE OLIEHOYHOIO  XapakTepa 3asBIICHHUEM,
BBIPAXKAIOIIMM COOCTBEHHYIO TOUKY 3PEHUSI.

1.8.4. OGxanoBarp aeWcTBUS Wi Oe3znelicTBUe ' MMHA3UM B yIOJHOMOYEHHOM OpraHe Io
3aIIMTe MPaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WK B CyZeOHOM MOPSI/IKE.

2. HpaBOBLIe OCHOBaHUuMA oﬁpaﬁoTKn NMEPCOHAJIBbHBIX JTAHHBIX

2.1. HpaBOBBIMI/I OCHOBaHUAIMH O6pa6OTKI/I IEPCOHATIBHBIX TAaHHBIX B I'mMmHazuu ABIISIIOTCS
YCTaB U HOPMATHUBHBLIC MNPABOBBLIC AKTHI, AJId HWCIOJHCHHA KOTOPBIX U B COOTBCTCTBHU C
KOTOPbIMHU I'mmuaszus OCYIICCTBJIACT 06pa60TKy IICPCOHAJIBHBIX JaHHBIX, B TOM YHCJIC:

e TpynoBoil KOJEKC, MHbIE HOPMATUBHBIE IPABOBBIE AKThI, COAEPKALIUE HOPMBbI
TPYIOBOTO IPaBa;

o DBromxeTHblil KOJEKC;

o Hasorossiit KoaeKc;

o ['paxpaHckuii KOJIEKC;

e CeMelHBIN KOJIEKC;

o ®enepanpHblii 3akoH OT 29.12.2012 Ne 273-®03 «O06 obpazoBanuu B Poccuiickoit
®denepannny U IPUHATHIE B COOTBETCTBUM C HUM HOPMAaTUBHBIE TIPABOBBIC AKThI;

e COLMAIbHOE, TIEHCMOHHOE M  CTPAaxOBOE€ 3aKOHOJAATENbCTBO  Poccuiickoi
®denepannu;

e 3aKOHOJIATENBCTBO B cdepe 0e30MacHOCTH, B TOM HYHCIE AaHTUTEPPOPUCTHUECKOM
3aIIHUIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHUSIMH OOpaOOTKH MMEPCOHANBHBIX JaHHbIX B [HMMHa3um Takxke
SBJISIIOTCSL  JIOTOBOPBI €  (PU3MUECKUMM JIMIIAMM, 3asBIEHHs (COIJIacusi, JOBEPEHHOCTH)
yyaluxcss U pojauTenei (3aKOHHBIX IpEACTaBUTENEH) HECOBEPIIEHHOJETHUX Yy4allluXcs,
corjacusi Ha 00pabOTKy NMEPCOHATBHBIX JaHHBIX.

3. e 00padOTKH NEPCOHANBHBIX JAHHBIX, HX KATErOPUU M IEpPEeYeHb,
KATeropuu cy0ObeKToB, NepCOHAIbHbIE JTaHHbIE KOTOPBbIX
00padaTpIBalOTCH, CIIOCO0bI, CPOKH UX 00PA0OTKHM M XPAHECHUS, MOPAIAOK
YHHYTOKEHUSI MePCOHAIBHBIX JaHHBIX

1. Heab o0pabdoTku: opranu3anus 00pa3oBaTeJbHOM AeSITeIbHOCTH 10
o0pa3oBaTe/IbHBIM MPOrPaMMaM HAYAJIbHOI0 00111€er0, 0CHOBHOI'0 00111er0 U CpeHero
0011ero o6pa3oBaHus, J0NOJHUTEIBHBIM 0011€00pPa30BaTeJIbHBIM IPOrpaMMaM

KaTCFOpI/II/I HCpCOHaJ'IBHBIC JaHHBIC CHCI_II/IaJ'IBHLIe
JaHHBIX JaHHBIC
HepequL . (I)aMI/IJ'II/I}I, HnMs, OTYECTBO, CBG,Z[CHI/I}I O COCTOAHNU
JaHHBIX e TIOJ; 300pPOBbs
e TIPAXKIAAHCTBO,
e JaTa U MECTO POXKIACHUSA,




o m3o00paxenue (portorpadus, BUaeo);

e IIACTIOPTHHIC JAHHBIC,

e aJpec PEerucTpaluy 1o MeCTy
KHUTEIICTBA;

e anpec paKTHUECKOTO MPOKUBAHUS;

e KOHTaKTHBIC JJAHHBIC;

e UHJUBUIYaIbHBIA HOMEP
HaJIOTOTUIATEIIbIINKA;

e CTPaxOBOH HOMEP MHIUBUAYAIHHOTO
nuueBoro cueta (CHUJIC);

e CBeJCHHS 00 yCIIEBaeMOCTH
00Y4aroIIerocs U Ipyrue CBEACHUs,
oOpasyromumecs B mporecce
peanuzanuu 00pa3oBaTeIbHON
POrpaMMBbl;

e UHBIC IEPCOHAIBHBIC JTAaHHBIE,
npenocTaBisieMble GU3NIECKUMU
JHULaMH, HEOOXOAUMBIE IS
3aKJIFOYCHUS ¥ HCTIOTHEHUS
JOTOBOPOB, UCTIOJIHEHUSI HOPM
3aKOHOJATEILCTBA B cepe
oOpa3zoBaHHs

Kareropuun OO0yuaromiyecs, UX pOAUTENHN (3aKOHHBIE IPECTABUTEIN )
CyOBEKTOB
Cnioco6bl ABTOoMaTH3upoBaHHAs 00paboTKa 1 0e3 cpeICTB aBTOMATH3AIINH, B TOM
00paboTKH qucie:
e TIOJIyu€HHE MEPCOHATBHBIX JAaHHBIX B YCTHOH M MUCbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;
e BHECECHMS NIEPCOHAIBHBIX IaHHBIX B KYPHAJIbl, pEECTPHI U
MH(}OPMALIMOHHBIE CUCTEMbI U TOKYMEHTHI | MHa3uu.
Cpoku B teuenue cpoka peanuzanuu 00pa3oBaTeNIbHON NPOTpaMMbl
o0paboTku
Cpokn B TedeHne cpoka, ycTaHOBIEHHOTO HOMEHKJIATYpOU J€J B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTa, B KOTOPOM CO/Iep KaTcsl IePCOHaIbHbIE JAHHbBIE
[Topsinox B cootBercTBuu ¢ [lopsiikoM yHUUTOKEHUS U 00€3TMUNBAHUS
YHUUTOXKEHHUS | IEPCOHATbHBIX TAaHHBIX | MMHA3UM B 3aBUCIMOCTH OT THIIa HOCUTES

MEPCOHAJIBHBIX TAHHBIX

2. leab 00padoTky: BhINOJHEHUs] GYHKIMI H IIOJJHOMOYHH padoToare/isi B TPYA0BbIX
OTHOIIIEHUSIX, B TOM 4K cJie 00s13aHHOCTel M0 oXpaHe Tpyaa

Kareropun IlepcoHasibHBIE JaHHBIE Cneunanbssle | buomerpuueckue
JAHHBIX NIEPCOHAIBHBIE | IEPCOHAJIBHBIE

JTaHHbIE JaHHbIE
[Iepeuenn e (amunus, UMs, OTYECTBO; Ceenenus o N3o06paxeHnue Ha
JAHHBIX e TIOJ; COCTOSIHUH doto u




e TPaXIaHCTBO; 3JI0POBbS BUICO3AITUCH,

e JlaTa U MECTO POXKJICHUS; MOJIY4YEHHBIX C

o m3o0paxenue (pororpadus); KaMmep HaOJroAeHus

e TIACIOPTHBIE IaHHBIE,

e aJpec perucTpanuu 1mo
MECTY XKHUTEIbCTBA;

e azpec PaKTUIECKOTO
MIPOXKUBAHUS;

e KOHTAKTHBIC JAHHEIE;

e UMHJAUBHUYaJbHBIH HOMED
HAJIOTOTIATEIIbIINKA;

e CTPaxOBOW HOMEDP
WHIUBUAYATBHOTO
nuueBoro cuera (CHUJIC);

e cBeaeHHs 00 00pa3oBaHUM,
KBaTM(UKAIUH,
npodeccnoHaTBEHOM
MOATOTOBKE U MOBBILICHUH
KBaJIM(DHUKAIIHH;

e CeMeiHOe MOJIOXKEHHE,
HaJIMYne JIeTEH,
POJICTBEHHBIE CBS3U;

e CBEJICHU O TPYAOBOU
NeSITeNIbHOCTH, B TOM YHUCIIE
HAJIMYKE MOOUIPEHU,
HarpaxJaeHun u (Wim)
JTUCITUTUTAHAPHBIX
B3BLICKAHHUH;

e JIaHHBIE O PETUCTPALIUU
Opaxa;

e CBEJCHHS O BOMHCKOM yYeTe;

e CBeJCHMS 00 MHBAJIUAHOCTH;

e CBeIEHHUA 00 yaepKaHUU
QIMMEHTOB;

e CBEJCHHS O JJOXOJIE C
MPEbIIYIIEro MecTa
paboTHI;

e MHBIE IEPCOHATILHBIE
TaHHBIE, TIPEAOCTABIIsIEMbIE
pabOTHHKaMU B
COOTBETCTBHUH C
TpeOOBaHUSMU TPYAOBOTO
3aKOHOJIATEILCTBA

Kareropun PaGoTHuKkH, KaHAUIATHI HA padOTY (COUCKATENH)

CyOBEKTOB

CriocoOsr ABTOMaTH3UpOBaHHAs 00paboTKa 1 6e3 cpeICcTB aBTOMATH3AINH, B TOM
00paboTKu qucIe:

e [IOJYYCHUC NNCPCOHAJIbHBIX JaHHBIX B YCTHOﬁ 1 IHCbMEHHOM (I)OpMe




HETOCPEJICTBEHHO OT CyOHEKTOB IIEPCOHANBHBIX TaHHBIX;
e BHECEHM IIEPCOHAIBHBIX JaHHBIX B )XYPHAJIbl, PEECTPBI U
MH(pOPMAIMOHHbBIE CUCTEMBI U IOKYyMEHTHI | UMHa3uu

Cpoku B teueHue cpoka AeiCTBUSA TPYLOBOTO AOroBOpa. /s KaHIUIaToOB — B

00paboTku TE4YEHHUE CPOKa, HEOOXOIUMOTr0 ISl pACCMOTPEHMSI KAaHUIaTyphl U
3aKJIF0YEHUA TPYAOBOIO AOrOBOPA

Cpoku B teueHune cpoka, yCTaHOBIEHHOIO HOMEHKIIATYPOH €I B 3aBUCUMOCTHU OT

XpaHEHUs THUIIA JOKYMEHTA, B KOTOPOM COZAEPKATCS IEPCOHANIBHBIE TaHHBIE, B TOM
4HCIIe B COCTaBE JIUYHBIX aen — 50 aer

ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHHS U 00E3THYNBAHUS

YHUYTOXKEHHUS | IEPCOHAIBHBIX JaHHBIX | ' MMHA3UM B 3aBUCUMOCTH OT THIIA HOCUTEIS

NEPCOHAJIBHBIX TaHHBIX

3. llesib 00padoTKH: peajin3anus rpaskIaHCKO-NPABOBbIX 10r0OBOPOB, CTOPOHOI,
BBITOIONIPHOOpeTATEIeM HIIH MOJIyYaTe1eM KOTOPBIX siBjsieTcst [ mMHa3zus

Kareropun IlepcoHasbHBIE JaHHBIE
JaHHBIX
Ilepeuens e (amunus, UMs, OTUECTBO;
JAHHBIX e TIaCIOPTHBIE IaHHBIE;
e aapec peructpauuu U (Wim) GpakTHIecKoro NpoKUBaHUs;
e KOHTAaKTHBIC JAHHBIE;
e MHAMBHUIYAJIBHBIM HOMED HAJIOTOIIATEIbIINKA;
e HOMEp pacCyeTHOIO CUETA;
e HOMep 0aHKOBCKOW KapThl,
e UHbIE IEPCOHAJIbHBIE JaHHBIE, IPEOCTaBIsIeMble (PU3NUECKUMHU
JUIIaMHU, HEOOXOJMMBbIe IS 3aKIIFOYEHUS M CIIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHnTsl, napTHEpBI, CTOPOHBI JJOTOBOPA
CyOBEKTOB
CriocoOsr ABTOMaTu3upoBaHHasg 00paboTKa U 0e3 CpeACTB aBTOMATH3alMU, B TOM
00paboTKu qucIe:
e TIOJyY€HHE NMEPCOHAIBHBIX JAHHBIX B YCTHOM U MUCBbMEHHOU hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB NEPCOHANBHBIX JaHHBIX;
e BHECEHHS MEPCOHAIBHBIX JIaHHBIX B KYpHAaJIbl, pEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U IOKYMEHTHI | UMHa3uu
Cpoku B Teuenue cpoka, HEOOXOIUMOTrO /7151 UCTIOTHEHUS 3aKIIIOYEHHOTO JIOTOBOpa
00paboTKu
Cpoxknu B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYpOH /1€ B 3aBUCHMOCTH OT
XpaHEHUus THUIIA TOKYMEHTA, B KOTOPOM COJIEPKATCS IEPCOHANIBHBIE TaHHbIE
ITopsnox B cootBercTBum ¢ [TopsakoM yHUUTOKEHHS U 00€3TMUUBAHUS
YHUUTOXKEHHUS | IE€PCOHAIBbHBIX TAHHBIX | MMHA3UM B 3aBUCIMOCTH OT THIIa HOCUTEs

MEPCOHATIBHBIX TAHHBIX




4. Ilesab 00padoTKH: 0OecnieyeHHe 0e30MACHOCTH

Kareropun [lepconasibHbIE JaHHBIE
JAHHBIX
[Tepeuenn o (ammus, UMsl, OTYECTRBO;
JTAaHHBIX e TACMOPTHBIC JAaHHBIC,

e ajpec perucTpanuu u (Win) GakTUIECKOro MPOKUBAHUS;

e KOHTaKTHBIE JAHHEIE
Kareropun [Tocerurenu I'umuazuum
CyOBEKTOB
Croco05bl ABTOMaTH3upoBaHHass 00paboTKa 1 06€3 Cpe/ICTB aBTOMATHU3AIUH, B TOM
o0paboTku qHCIe:

e TIONy4YEHHE MEPCOHATBHBIX JaHHBIX B YCTHOM U MUCEMEHHOU opme

HETIOCPEACTBEHHO OT CyOBEKTOB IMEPCOHATBHBIX JAHHBIX;
e BHECEHHS NMEPCOHATBHBIX JaHHBIX B KYPHAIIbI, PEECTPHI U
MH()OPMAIIMOHHBIC CUCTEMBI ¥ IOKYMEHTHI | MMHa3uH
Cpoxu B Teuenune nepuoia HaX0XKICHUS IMOCETUTENS Ha TeppuTOoprn [ MMHA3MK
o0paboTku
Cpoxu B TedeHue cpoka, ycTaHOBICHHOTO HOMEHKIIATYypPOl JIEN B 3aBUCUMOCTH OT
XpaHeHUs TUIA JOKYMEHTA, B KOTOPOM COJIEP>KaTCsl IEPCOHATBHBIE TaHHbIE, B TOM
yrcne MUHUMYM 30 JHEl B OTHOUICHHUH 3amucel KaMep BUICOHAOTI0IeHUS
[Hopsaox B cootBercTBuu ¢ [TopsiakoM YHUUTOKEHUS U 00E3TMUNBAHUS
YHUYTOXKEHUS | IEPCOHATBHBIX JaHHBIX [ IMHA3MM B 3aBUCUMOCTU OT THIIA HOCUTEIS
MEPCOHANIbHBIX TAHHBIX

4. YcaoBust 00padoTKH NMEPCOHAIBHBIX TaHHBIX

4.1. TuMHa3us ocyuiecTBIsieT cOOp, 3amuch, CUCTEMATU3AIUIO, HAKOIUICHHE, XpaHEHHeE,
yrouHeHue  (OOHOBJIEHUE, U3MEHEHME), U3BJICUCHHME, HCIOIb30BaHME, Mepenaudy
(pactipocTpaHeHue, IpeAoCTaBIeHHE, T0CTYI), 00e3InYrBaHNe, OJOKUpOBaHNE, YAaJIeHUE U
YHUUYTOKEHHE TMEPCOHAIbHBIX JIAHHBIX B COOTBETCTBHM C 3aKOHOAATEIbCTBOM O
NEePCOHATBHBIX JAHHBIX U JOKAJIbHBIMH HOPMAaTUBHBIMU aKTaMH [ MMHA3HH.

4.2. Bce nepcoHanbHbIe JaHHBIE [ MMHA3Ms MOTydaeT OT CyObeKTa MEPCOHAbHBIX JaHHBIX, a
B CIy4asX, KOrjJla CyOBeKT TMepCOHAJbHBIX JAaHHBIX HECOBEPIICHHONETHUH, — OT €ro
poauTenei (3aKOHHBIX MPEICTAaBUTENIEH ).

4.3. Ilomyuenue o o0O0pabOTKy TMEpPCOHATBHBIX JAHHBIX, pa3pEIICHHBIX CYOBEKTOM
MEePCOHANBHBIX JIAaHHBIX JIA paclpoCTpaHeHUs, [ MMHAa3Msl OCYIIECTBISIET C COOOIEHUEM

3alpeTOB U YCIOBUM, TPEAYCMOTPEHHBIX 3aKOHOM.

4.4. 'mmHazust 0OpabaThIBaeT MEPCOHATLHBIE TaHHBIC:




o 0e3 UCIIONBb30BaHMSI CPEICTB aBTOMATH3AIUY;

e C HUCHOJB30BAHHUEM CPEJICTB aBTOMATH3allMM B MpPOrpaMMax M HH(OPMAIIMOHHBIX
cucremMax: «l1C: 3aprumata u kaape», «l1C: bubmuoreka», «IIEKTPOHHBIHA
JTHEBHUKY, «[Ipoxoa u nmutanuey.

XpaHeHHe IEPCOHATIPHBIX JaHHBIX:

4.5.1. I'uMHa3usl XpaHUT I[EPCOHAJbHBIC JAHHbIE B TEUEHHE CpPOKa, HEOOXOJUMOIo s
JOCTIDKEHUS Liesel uX o0paboTKH, a TOKYMEHTHI, COJiepiKalllie NepCOHaIbHbBIC JaHHbIEe, — B
TE€YEHUE CPOKa XPaHEHUs JOKYMEHTOB, PEIyCMOTPEHHOI'O HOMEHKJIATYypOil /e, ¢ yueToM
aApXUBHBIX CPOKOB XpaHEHHUS.

4.5.2. TlepcoHanbHble JaHHbIEe, 3a)UKCUPOBAHHbIE HA OYMa)KHBIX HOCUTENIAX, XPaHATCS B
3amupaeMbIx mKadax 00 B 3aIMPaeMbIX TOMEIIEHUSIX, JOCTYI K KOTOPBIM OTpaHUYCH.

4.5.3. IlepcoHanbHble JaHHBIE, oOOpabaTbiBaéMble C  HCIOJIL30BAHHEM  CPEICTB
aBTOMATH3AIlMM, XPAHATCS B TAaKOM TIOPSJIKE M HAa YCJIOBHSAX, 4YTOOBI HCKIIIOYUTH
HEMPAaBOMEPHBIN WIN CIy4allHBIA JOCTYIl K HUM, YHUUTOXXEHHE, N3MEHEHHE, OJIOKHPOBAHHE,
KOIIMPOBAHUE, MPEIOCTABICHUE, PACIIPOCTPAHCHHE TIEPCOHANBHBIX JIaHHBIX, a TAK)KE HMHBIC
HCIIPAaBOMCPHBLIC HeﬁCTBHﬂ B OTHOHICHUH NICPCOHAIIBHBIX JaHHBIX.

4.6. JIua, OTBETCTBEHHBIE 32 00pabOTKY MEPCOHANBHBIX JaHHBIX B [ MMHa3uM, MpEeKpaIaroT
uX 00pabaThIBaTh B CIACAYIONIUX CITydasx:

e JIOCTUTHYTHI 11eJI1 00paOOTKU NEPCOHABHBIX JaHHBIX;

e HCTEK CPOK JIeHCTBUS corylacusi Ha 00pabOTKY MEePCOHAIBHBIX JaHHbIX;
e 0OTO3BaHO coryacue Ha 00pPabOTKY MEPCOHATBHBIX JaHHBIX;

e 00paboTKa epcoHaAIbHBIX JaHHBIX HEPaBOMEpHA.

4.7. Ilepenaua nepCcoOHANbHBIX JaHHBIX:
4.7.1. T'umHa3us obecrieynBaeT KOHPUACHINATHLHOCTh TEPCOHANBHBIX JaHHBIX.
4.7.2. I'uMHa3Ws 1iepeIaeT NepCoOHABHBIC TAHHBIC TPETHUM JIMIIAM B CIICTYIONINX CITyJasX:

e CYOBEKT NEpCOHAIBHBIX JIaHHBIX JaJl COIJIacue Ha Mepeiavy CBOUX JaHHbBIX;
e TIiepelaTh JaHHbIEe HEOOXOAUMO B COOTBETCTBUU C TPEOOBAHUSAMH 3aKOHO/IATENILCTBA
B paMKaX yCTaHOBJIEHHOM MPOLEAYPHI.

4.7.3. T'uMHAa3us HE OCYIIECTBISIET TPAHCTPAHUYHYIO TIepeiady ePCOHATBHBIX TaHHBIX.

5. AkTyaau3zanus, HCIIpaBJieHNUe, ylaJleHne U YHUYTOKeHHe
MEePCOHAIBHBIX IAHHBIX, 0TBETHI HA 3aNPOCHI CYObEKTOB MEePCOHAIBHBIX
JAHHBIX

5.1. B cnyuae mpemocTaBleHUS CYOBEKTOM TIEPCOHAIBHBIX JIAHHBIX, €Tr0 3aKOHHBIM
mpencTaBuTeieM (aKkTOB O HEMOJIHBIX, YCTapEBIIUX, HEJOCTOBEPHBIX WM HE3aKOHHO
MOJIYUYCHHBIX TEPCOHAIBHBIX IaHHBIX T'umuasus AKTYaJIU3NpyeEeT, HUCIPABJIACT, 6J'IOKI/IpyeT,
yoaiasieT Wi YHHUYTOXKAeT MX M YBEAOMIISET O CBOMX NEHCTBHUSIX CyOBEKTa MEPCOHATBHBIX
JAHHBIX.



5.2. Tlpu noctmwxkeHnu neneit oOpadOTKH MEPCOHANBHBIX JaHHBIX, a TAK)XKE B CIydae OT3bIBa
CY6’[:€KTOM NCPpCOHAJIBHBIX OAaHHBIX COIJIaCHUdA Ha 06p2160TKy MNEPCOHAJIBHBIX TAaHHBIX
MepCOHANbHbIE TaHHbIE MMOAJIeKAT YHUUTOKEHHUIO, €CIIM UHOE HE MPETYCMOTPEHO JOTOBOPOM,
CTOpPOHOH, TMoJyiyyatesaeM (BBITOJONpPHOOpETaTesieM) MO KOTOPOMY SBISIETCS CYOBEKT
MEePCOHANBHBIX JTaHHBIX.

5.3. VYHuYTOXKEHHE JOKYMEHTOB (HOCHUTENEH), COAepXkalluX IEpCOHAJIbHbIE JaHHBIE,
IIPOU3BOJIUTCS B COOTBETCTBUM C [IOpAIKOM YHHUUTOKEHHS U 00€3TMUMBAHUS [1EPCOHATIBHBIX
JaHHBIX ['MMHa3uM B 3aBUCUMOCTH OT TUIIA HOCUTEJS NEPCOHAIBHBIX JaHHBIX, B TOM YHCIIE
IIyTeM U3MEeJIbYEHUS LIpeaepe, CTUPaHUs WU (OpMaTUPOBAHUS JIEKTPOHHOI'O HOCUTEIIS.

5.7. Tlo 3ampocy cyOBEKTa IMEpCOHAIBHBIX MAHHBIX WJIM €ro 3aKOHHOTO IPEJCTaBUTENS
I'mMuazus coobmaer eMy uHpopmaruo 00 00paboTKe MepCOHANBHBIX JaHHBIX CYyOBEKTa B
CPOKH U B MOPSIJIKE, YCTAHOBIEHHOM 3aKOHOM.



